
 

  

Creating a New Account and Adding Your Child to Your Family 
account 

Create the adult first (as the responsible party), then add the child to the family 



  
Complete the required fields identified with “*” 

Email and tow (2) telephone numbers required. If only one telephone number, list the same number twice 

Click on “New Phone” to add telephone. 
To allow text message updates to be sent to you, add your cellular phone and carrier (service provider) 

If adding a child, include their current grade and if enrolled in Burbank School, 
(if not enrolled in Burbank School, select None) 

Click on “New Email” to add email address. 
Multiple email addresses may be entered 



  

 Create your Family first, then add family members 

 Click on Add Family Member 

 Complete the profile for each family member; existing 
address, telephone numbers, and email will be cloned to the 
new family member, however you will need to add date of 
birth, gender, etc. for each new member. 

 Check the box to establish adult as the responsible person 

Last, first name 

Last, first name 

Last, first name 

Last, first name 

Add Family Members Here 



  

To change your password, click on Login Info 
Complete the fields and click Save. 



 

 
 
 

For afterhours help, click on this link and email your question. 

During Business Hours, for assistance you may 
call any of our facilities: 

Creative Arts Center:  818.238.5397 
Olive Rec Center:  818.238.5385 
Ovrom Community Center:  818.238.5435 
McCambridge Rec Center:  818.238.5378 
Stough Nature Center:  818.238.5440 
Verdugo Rec Center:  818.238.5390 

For Assistance 


